Author checklist: technical articles
Hints for the creation of manuscripts
Please write your article with a program that produces MS Word documents
(doc or docx files). Please submit separate Word documents for each language, containing all the text elements but WITHOUT inserting any figures or
tables. Please do not include any manual hyphenation or line breaks.
Please e-mail the complete documentation (article in German and English,
figures, tables, etc. and authors’ details) to the appropriate chief editor or
specialist editor by the agreed deadline (see publication programme).

➔ S
 IGNAL+DRAHT is published in two languages, German and English. The
structure and contents of both language versions should generally be the
same. Please therefore deliver manuscripts in both languages. If you need
assistance in producing a good, readable quality in one of the languages,
the Publisher would be happy to recommend a professional translator.
➔ The total length of the article should not exceed 18 000 characters (including spaces) per language.
➔ Use only MS DOS system fonts, for instance Arial,
Times New Roman, Calibri, Courier New and Georgia.
References in the form of a list:
Example: [1] Braband, J.: Evidence of safety at least equal to
reference systems, SIGNAL+DRAHT 12/2008

Web sources:

Maximum length of title:
80 characters (including spaces)

with URL, date and time
(Ex.: http://www.eurailpress.de/verlag/zeit- schriften/signal-draht/
archiv.html, 16 April 2015 at 13:30)

Name(s) of
author(s)
Your author’s details with
title and / or academic degrees, postal
and email addresses

Introduction / summary: max.
600 characters (including spaces)

Subheadings of max. 110 characters (including spaces) with decimal
numbering and a maximum of three levels
(1; 1.1; 1.1.1)

➔ Refer whenever possible to figures, tables and
references in the text and number them consecutively.

Summarise table and figure
captions (citing sources) in the form of
a list at the end of the Word document

Illustrations / formulae

Style guide

➔ Up to eight figures, tables, etc. in both German and English.
➔ Provide figures, etc. as separate files (DO NOT insert figures, etc. in the text).
➔	Figures should be submitted in jpg, tif, eps or pdf format (minimum resolution of 300 dpi and minimum width
of 9 cm). Set your digital camera to a high resolution when taking photographs.
➔ Create figures, etc. with Microsoft products*: (Word, PowerPoint, or Excel)
➔	Please deliver drawings from AutoCAD or Visio in eps or ai format, using one the fonts mentioned above.
If possible, convert fonts into vector graphics.
➔ Minimum resolution of scanned diagrams: 1200 dpi, photos 300 dpi.
➔	Please create equations and symbols with a word processing system so that they are clear and unambiguous
(for example, using a formula editor).
➔ Please mark subscripts and superscripts clearly.

➔ Avoid complicated sentences (especially ones with convoluted subordinate clauses).
➔	Use only common abbreviations and acronyms.
➔	Avoid special abbreviations. In exceptional cases, write the term in full the first time it occurs followed by the
abbreviation in brackets.
➔ Avoid verbatim quotations of individuals’ opinions.
➔ Numbers up to twelve should be written out in full, except in combination with units.
➔ Use only the “SI” international system for abbreviating weights and measures.
➔	Currencies: use the standard international abbreviations (e. g. EUR) and „mn“, „bn“, etc. or “million”, “billion”, etc.
instead of strings of zeros.

* Hinweis: Be prepared for some colours to look different when printed compared with your computer screen..

How your article will be further processed through to publication is described below. The publisher will send you a galley proof, allowing you adequate time for checking and approving it.

Publishing rights

Special reprints

The term “article” or “contribution” shall be deemed to be include the entire text (“copy”) as well as all the figures, tables, etc.
whatever their medium (including pictorial images, sound, video and graphical representations). The author assigns and cedes
to the DVV Media Group exploitable exclusive rights to use their contribution and the associated copyrights and related rights
(without temporal or geographic limitation), permitting all utilisation variants in the DVV Media Group’s national and international media. Cession shall include authorising the DVV Media Group to process and/or edit the article, to store it, to reproduce it, to
translate it into other languages, to archive it and to use it in tangible form or its reproduction in intangible form, irrespective of
the chosen transmission and transfer technologies. This shall apply explicitly to:

We would be pleased to produce a high-quality special print run for you in any desired quantity. If you would like
to receive a detailed offer, please contact
Martina Hennig, Tel.: +49 (0) 40 – 237 14 -139, E-Mail: martina.hennig@dvvmedia.com

	print media (e. g. journals, newspapers, newsletters, case studies, special publications, magazines and books),
	communications and information-based services (e. g. the internet, social media platforms, SMS, MMS, archives, databases,
applications, web TV, e-papers, secure paper technology and flash PDF formats),
offline media (e. g. CD-ROM formats, DVD formats and applications),
	advertising and advertising media (e. . posters, promotional films and point-of-sale (POS) advertising formats) within
and pertaining to DVV products.
The DVV Media Group reserves the right to process and/or edit articles with due regard for the interests of the author. The
DVV Media Group shall be granted the right to permit the use of these rights both in Germany and abroad (including by
companies affiliated with the DVV Media Group, assigning the corresponding rights of use and exploitation, and/or to
assign rights of use and exploitation in conjunction with companies affiliated with the DVV Media Group). This shall be
without prejudice to §§ 11 Sentence 2, 32a of the German Copyright Act (“UrhG”). The author shall assure the DVV Media
Group of the continued existence of the rights detailed above and shall indemnify the DVV Media Group against claims
filed by third parties or in the event of said rights being encumbered with the rights of third parties. The author shall assume no guarantee in respect of any promotional use. The DVV Media Group shall not be obliged to exercise the rights
conferred upon it. This shall be without prejudice to § 41 of the German Copyright Act (“UrhG”).

Miscellaneous
All authors verify and confirm with their signature that no rights of others are violated by their work or contributions they
may have received from others. This shall apply especially to contributions and illustrations from third parties planned
by the authors. The authors shall ensure that any fellow workers or employees of theirs are also bound by these commitments.

Editors-in-chief and specialist editors on behalf of the DVV Media Group GmbH
Dipl.-Phys. Reinhold Hundt
+49 (0) 431 – 90 88 11 44
reinhold.hundt.extern@dvvmedia.com

Dipl.-Ing. Roland Franz Albert
+49 (0) 431 – 69 80 64
rf.albert.extern@dvvmedia.com

Ing. August Zierl
+43 (0) 650 – 762 99 92
august.zierl.extern@dvvmedia.com

Dipl.-Ing. Helmut Steindl
+43 (0) 1 – 403 84 61
helmut.steindl.extern@dvvmedia.com

Publishers’ editorial department
Jennifer Schacha (responsible for SD)
DVV Media Group GmbH | Eurailpress
Heidenkampsweg 73 – 79 · D-20097 Hamburg
Tel.: +49 (0) 40 – 237 14-281
Fax: +49 (0) 40 – 237 14-205
E-mail: jennifer.schacha@dvvmedia.com

Do not hesitate to contact us if you have any further questions.
Each author will automatically receive one specimen copy free of charge after publication of the article.

DVV Media Group

Title of article
First and last name
Private address
Telephone
E-mail
Send specimen copies
to (if different from
private address)
Date / signature
First publication

yes

no

How your article is processed from submission
through to publication

Author: Sends the article to the specialist editor as agreed. It may be possible to submit just one language version to begin with, provided arrangements are made to produce the second language version
speedily (for instance using a professional translator) once the first one has been approved.

➔
Specialist editor: Edits one version (usually the German one) and returns it for approval to the author(s) or person who submitted it with a request to produce the version in the second language or to
make the necessary alterations if that version already exists. The specialist editor may also request that
figures be submitted in a higher quality (around two weeks after submission of the article).

➔
Author: Approves the edited version as quickly as possible and submits the version in the second
language (or makes any necessary changes to it). Also sends new versions of figures to the specialist
editor/publisher if requested.

➔
Publisher: Arranges for the second language version (usually English) to be checked by a language specialist, who may also propose linguistic improvements. Sends the laid out proofs to the author(s) or person
who submitted the article for final approval and also to the in-house proof-reader and the responsible
specialist editor and chief editor (roughly two-to-three weeks after approval of the edited version).

➔
Publisher: Prints the article (the author will be informed of any necessary changes in publication
dates).

